
Positive Change
Use percentages or before-
and-after statements to show
the positive changes you
have created. I've highlighted
all the positive changes in
these three bullets.

Powerful and “Unselfish” Intro
Don’t use a career objective.
Tailoring this for each job you
apply to has a strong impact
on your job search. (Don’t
spend more than 30 seconds
on tailoring this!)

Major & Relevant Strengths
Follow your strengths up with
proof. Include keywords,
which are important for
ranking in Applicant Tracking
Systems.

Skills Section
Easy-to-edit skills table
makes tailoring resumes for
different job listings
effortless.

Overall Results
If you’re interested in a senior
management role, boldly
show the overall impact of
your actions

Offer-Doubling
Resume Cheat Sheet

Easy-to-read format
Keeping the format
plain helps with ATS
optimization.

Subheadings
Draw readers’ eyes to your
key hard skills. I’ve only done
this for this experience to
illustrate subheadings, but I
would either do this
throughout the resume or not
at all.

Context for achievements

Warning!
Your keywords should not
just appear in the summary;
they should be sprinkled
throughout the resume for
maximum impact.



Summarize Earlier
Achievements
To avoid blatantly aging
yourself, summarize earlier
positions if they are older
than 15 years and not relevant
to what you’d like to do next.
You can use a skills table, like
the one on the first page, to
make sure you’re not missing
any keywords from these
experiences

Skill Subheadings
If you are having a very hard
time “translating” your work
on your resume, try using
subheadings like this.

Company Description
Describe the company you
worked for briefly if this aligns
with your career goals. I
wouldn’t do this if Don was
interested in working for
Gucci, for example. 

Second page starts here

Keyword-Rich Courses
If you graduated recently and need to
add keywords to your resume, your
education is a great place to do it.

Keyword-Rich School Project
Draw readers’ eyes to your
key hard skills if you don’t
have much professional
experience.

Result-Focused “Extracurriculars”
Sometimes, your best work is what you do for yourself or for a non-profit. You can
even start your resume with your volunteer work if that’s what’s most relevant to
your readers. If you are a new graduate, this section might span several lines.

Quantified Accomplishments
Give your bullets context by
describing the challenge you
overcame. If you are changing
careers, include only content
that is relevant to your new
career direction.



Who is "Don"?

Don is loosely built on a few different clients; the first page of this cheat sheet was
taken almost entirely from the resume of a client that went on to sharing the
following with us. (Her initial offer was just $80,000/year.)

As we can see from this testimonial, a good resume doesn’t JUST get you good
jobs. It makes the case for a better offer and makes for a smoother interview
because you’re not just “good enough” anymore; you’re the best. 

The second page of “Don’s” resume is a mash-up of a few different clients’
resumes. This helped make a strong teaching aid.



If you’re finding yourself looking at this cheat and
wondering how you can articulate your strengths
and capabilities in a way that genuinely gets
employers excited to speak to you, consider
investing in our resume writing service.

If you're like our clients, maybe you're discouraged
by getting all the wrong interviews. Maybe you
downloaded this cheat sheet because you look at
your resume and feel discouraged and frankly
embarrassed at how it represents you and have
given up on applying. Maybe you just aren’t getting
any interviews at all.

If this is happening to you, there are one of four
possible reasons why your resume is stuck in
the job application black hole: 

It's not optimized for Applicant Tracking
Systems (ATS).

It shows you as a doer and not as an achiever.

It hops from field to field.

It highlights “red flags” in your candidacy, like
employment gaps or changing industries.
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We can fix all of these issues for you.



We helped “Don” surpass her salary goal and get a
$160,000 offer.

Let us tell your story.

All you have to do is speak to us about your experience and we'll
rewrite your entire resume from scratch.

If you’d like to speak to us about your story and see if our services
are a good fit for you, you can use this link to schedule a
consultation with a career consultant.

Invest in our resume writing service here.

Book a consultation call.

https://careertuners.com/services
https://app.acuityscheduling.com/schedule.php?owner=14408966&appointmentType=36507643

